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PANCHDEEP BHAWAN: SECTOR-16, FARIDABAD
Telephm["le 0129-2222980 Fax : 5 0129-2284728

'FOR KIND ATT ENTION OF EMPLOYERS'

Are you an employer covered under the E.S.1. Act, 19487 If yes. .

As a principal employer of factory/establishment it is your responsibility to:

1. Submit Form 01-A every year.

2. Fil up declaration forms afresh in respect of all covered and coverable employees
along with particulars of their families and submit the same In the appropriate Branch
Office. The ESIC has launched a special Project "Pehchan™ undsr which two smart’
cards are baing issued to all insured Parsons one for himself and one for the family
members of the employees for availing medical benefits out of ES| Centres in the
country. The ESIC has been amranging camps at Branch Offices, Hospitals and
Factories etc. for preparing the Biometric cards of Insured Persons and their families.
For this Project New Declarafion Forms are required to be filled up. Please ensure fuli
co-aperation by submitting Fresh Declaration Fanms. insurance Numbers are to be of
elght digits. If itis less then eight digits then write in a way so that last digit of the No. falls
in the right hand corner box and then put ’O's inthe empty left hand side boxes. in other
words less then eight digits Insuranca Nos are to be right justified by puttirig *O's in left
side to makse it eight digits.
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Region Code insurance No.
The Retumn of Contribution for Contribution Period Ending 09/2003 be submitted with
fresh Declaration Forms, if not submitted earfier.

3. Pay the contribution within 21 days after'the last day of calendar month, in which the
contribution falls due.

4. Submit the Retumn of Contribution (RC) in quadruplicate in revised Form-§ for
contribution period from April- 2008 to September 2008 by 11112008 atong with
receipted copies of Chalians and Self Certification by‘the employers: employing 40
employees and certification- by the Chartered Accountants in respect of employers
employing 40 and mare en%'pldyaes This has come intto force wie f. 01.04.2008. The
employer Code No. be given in 17 digtts = prescribed: by ES!C in the following
Performa:-

C I CTO I OO0 OO

Regin Gode  Reglon Cods in amm.rcodowrmmd)swm industry Code No.
respect of whom Six digits with '0's in feft Unl!mblhny, {as per new scheme)
Sub Code issusd otherwise ‘0's

5. Central Govt. has introduced enrolment of Disabled Persons Under ESt Schem upto
the wage limit of Rs.25,000/- in Private Sector w.e.f. 01.04.2008 the emplovers
cantribution in respect of such employes wilt be bome by the Corporation/Central Gowt.
for three years. Please ensure snroiment of Persons with disdbilities and submit
Declaration Forms indicating 'D' in the Declaration Form as well as RC.

6. ESI Schame has been extended under Sub Section (5) of Section 1 of the ES Act to
Educational institutions & Medical institutions w.e.f. 30.01.2009 vide Haryana Govt..
Notifications dated 30.04.2009.

7. Return on advance payment of contribution may be mada in Form No.5{A).

8. RC may also be submitted in Floppies/CDs along with hard coples for the convenience
of employersfinsured persons in the revised format.

RCs will be accepted on all working days between 9.00 A.M. to 1.00 P.M. and
1.30 P.M. to 5.30 P.M. at the concerned Branch Offices.

ALSO PLEASE ENSURE THAT:

+  The retum of contribution indicates the Insurance Number serialty in ascendirig brder.

« Name of dispensary declared by IP is carrectly filled in the Retum of Contiibution.

PLEASE NOTE THAT. '

1. Coverage under Section 40 of ESt Actis mandatory if factoryfestablishment have 10 or
20 coverable employees, ibid.

2. Failure to discharge this responsibiiity will result in levy of interast on cantribution and
also imposition of damages under Section 85-B. Default in payment of contribution is
an offence for which you are aiso liable to be prosecuted under Section 85 of the Act
which may result in imposition of fite upto Rs. 25,800/- or imprisonment uptofive years.

3. Any contribution payable under this Act maybe recovered as arrears of lénd revenue ar
under Section 45-C to Section 45-1 ofthe ESIAct.

4. Late submission of RC for 09/2009 after 11.11.2009 at notified branch office wﬂ! attract
prosecution proceedings.

For any assistance or guidance, please contact your Branch Manager/Joint

Director of Divisional Office-Ambala Ph. 0171-2521447, 2521943

OR
R DIRECT! S| CORPORATION. PANCHDEEP BHAWAN, SECTOR-16,
F D. 1002 ol N mbe =R |o al Director- 0129-
c.i ‘www.esic.nic.in

P!ease remember that delay in payment o! oontnbutlon and Non subm;ssaon of RC in time
will cause inconvenience to your employees in receiving benefits under the £ES! Scheme.

ESIC

o Se Muskts {A.K. Srivastav)

Regional Director

o
YOUR CO-OPEF OPERATION lS Ei3BEDROCK [T OuRrR SCHEME__]
‘——'_——-——m_____________________
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