EMPLOYEES' STATE INSURANCE CORPORATION
PANCHDEEP BHAVAN, CIG MARG, NEW DELHI

No. F-12/12/1/07-08-Fin.& A/Cs. I Dated: //- § - Qo[[
To

The SSMC/SMC/Medical Superintendent
E.S.I. Hospital/ Office of SSMC & SMC
E.S.I. Corporation

Subject : Schedule of Receipt and Expenditure in the
prescribed format.

Sir,

Kind attention is invited to this office letter of even Number dated 31/3/2011
on the above subject, where in specific instruction were issued for compilation of
monthly accounts in respect of expenditure incurred is SSMC/SMC offices. It has
been observed that these instruction which are available in the website at S.No.
040/11-FA(Consolidated S.No. 182/2011) are not being followed by ssme of
SSMC/SMC Offices. The specific wording are reproduced here.

“The accounting units in SSMC/SMC offices are advised to prepare
monthly schedule of Receipt and Expenditure in the format prescribed for Branch
Offices and send the same to respective Regional Offices for inclusion in the
monthly accounts to be submitted by them. Finance and Accounts Head of
Regional Offices should ensure that the receipt and expenditure in respect of
SSMC/SMC Offices are included in their monthly accounts in a manner and system

followed for Branch Offices in the Region.”



It is therefore requested that the instructions be followed in true sense and

submit the receipt and Expenditure schedule to respective Regional Offices in time.

Yours faithfully,

(V.K.Rawat)

DEPUTY DIRECTOR (F)

Copy to:

1. Director (F)/Joint Director (F)/Deputy Director (F)/ Asstt. Director (F)
with the request to ensure that the Receipt and Expenditure in respect of
SSMC/SMC offices are included in their monthly account.

\mnt Director (System) with the request to upload in the website.

/{
T

DEPUTY DIRECTOR (F)
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