. REGIONAL OFFICE : PUNJAB
\ EMPLOYEES' STATE INSURANCE CORPORATION
MADHYA MARG : SECTOR 19-A, CHANDIGARH
(Mobile - 9417726559, Tel.N0.-01722544126)

No. PB.12/RD/Misc Dated:06.01.2010
To

All Regional Directors/Jt Direcxtors 1/C
ESI Corporation.

Sub: Issue of acknowledgements against receipt of dak in Regionai
Offces.

Sir,

It is to inform that issue of acknowledgements against letters
received in Regional Office, Chandigarh was reviewed and it is observed that
acknowledgements are being issued on demand/on office copy of the letters
received from employees/employers. However, difficulty arises when the
employees/employers produce only one copy of the letter, for which a new
proforma has been devised, which is enclosed to facilitate issue of
acknowledgement in all cases from this end.

The Insurance Commnissioner, Hqgrs. Office, New Delhi has desired
that the copy of the proforma should be circulated to all the RDs/Jt Directors

I/C for strict compliance of the issue of acknowledgements from their end

also.
Encl: As above. T Yours faithfully,
Ve (G.@ﬁ%‘)‘\ﬁﬁ |
X % w0 ADDITIONAL COMMISSIONER & 'O
SRR A REGIONAL DIRECTOR
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Copy to: ; p;,v)?\»\"f/;"’

‘f-iq%
The Private Secretary to Insurance Commissioner, ESI

Corporation, Panchdeep Bhawan, CIG Marg, New Delhi for favour of

information. N;/{c(a
o Sﬂ"@%“‘}‘
PW/ ADDITIONAL COMMISSIa &

Sn ;;?W 4 - REGIONAL DIRECTOR
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